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Advising students has become an increasingly 
difficult business. Each year there are more 
options than ever before – of courses, 
universities, ways of studying. Higher education 
has changed and is still changing, and naturally 
this is making young people think differently. 
Even now the environment has settled down 
there are still a lot of misinformation and myths 
circulating that can lead to confusion. This 
guide is devised as a useful go-to resource to 
enable you to give your students advice that is 
not only helpful but accurate. The guide also 
provides a University perspective on areas such 
as personal statements and reference writing as 
well as handy links.

Each section contains summary points of the 
main things you need to know about the area 
as well as more in-depth information which you 
may need to refer to.  

At the back you can find some easily digested 
how to guides which you can photocopy and 
give to your students as handouts, as well as 
our personal statement workbook.

Our dedicated and knowledgeable Education 
Liaison team are also on hand to help your 
students with their transition to higher 
education. You can find out about all the 
activities that we offer towards the back of 
the guide or on our website www.mdx.ac.uk/
educationliaison. We’re also always happy to 
answer any queries or ad hoc questions you 
may have. You can contact us by emailing 
educationliaison@mdx.ac.uk
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Who we are
We teach 40,000 students on Middlesex 
courses at our campuses in London, Dubai, 
Mauritius and Malta and with prestigious 
academic partners across the world.

We have a reputation for the highest 
quality teaching, research that makes 
a real difference to people’s lives and a 
practical, innovative approach to working 
with businesses to develop staff potential 
and provide solutions to business issues.

Our expertise is wide ranging, from art 
and design, business and health and 
education; to law, media and performing 
arts and science and technology.

Why we’re here
Our goal is to grow our worldwide community 
of successful Middlesex graduates who 
make vital contributions to the societies 
in which they live and work, and to be the 
preferred university partner for business.

Our vision is to be internationally excellent 
in all we do, in teaching, research 
and knowledge transfer. We will be 
recognised for excellence in research, 
outstanding teaching, the achievement 
of our students and our commitment to 
a high quality student experience. 

What we do
We put our students first
We nurture and unlock the talent and skills of 
our students. We invest in our expert staff and 
state of the art learning and research facilities. 
Our researchers teach and our teachers 
research, applying internationally-rated 
research and real life issues to the classroom, 
ensuring learning is practical and relevant. 

Over the last year we have been committed 
to appointing and investing in new, exciting 
academics who boast real life expertise 
along with a prestigious, high profile 
portfolio of research. Our new staff further 
enhance the range of practitioner and 
research expertise we offer our students.

We are already achieving highly in terms of 
student satisfaction, with a 5% increase in this 
year’s National Student Survey and more than 
eight out of ten students reporting that they 
are satisfied with their course. Many courses 
scored 100% in student satisfaction and we are 
continuing to work with students to enhance 
their University experience. We’ve already 
launched a new Employability service to work 
with students one to one, from day one, and the 
support we provide includes work placements, 
student exchanges, volunteering and an 
individualised careers service with workshops 
and tutorials. A Parthenon survey found that 
Middlesex is in the top 10 Universities for 
graduate salaries, reflecting our commitment 
to setting up our students in an increasingly 
competitive jobs market. 
 
Services for business 
We work with businesses and organisations to 
develop solutions to grow and develop their staff 
to realise their potential. With our wide-ranging, 
cross-sector expertise we provide consultancy, 
bespoke training and courses and research.

Research with an external focus
Our research makes a real difference in the 
world. Our work does not stop at our campus 
boundaries. Students and staff are encouraged 
to collaborate with industry partners, 
professional bodies and other organisations.

We have expert researchers working in a 
diverse range of areas from vaccines for cancer 
to investigations of human rights abuses, 
human behaviour and artificial intelligence.

About us
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Courses at Middlesex University
We currently offer over a wide range of quality 
undergraduate, postgraduate and continuing 
professional development courses. Our six 
schools are:

Business
Includes Business Management, Accounting 
and Finance and Human Resources

Law 
includes Law and Social Sciences

Science and Technology
includes our many Computing courses, Maths, 
Product Design Engineering, Biomedical 
Science and Natural Sciences

Media and Performing Arts
includes Dance, Theatre Arts, Film, Creative 
Writing, Media and Advertising

Art and Design 
includes Illustration, Photography, Fine Art and 
Fashion courses

Health and Education 
includes Early Years Teaching, Primary 
Teaching , Psychology and Nursing

For a full listing of all the programmes 
we offer please visit: 

www.mdx.ac.uk/courses/undergraduate 
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Our open days 

Open days offer your students the opportunity 
to learn more about Middlesex University 
and get a feeling for what life is like on our 
campuses. Your students will be able to 
speak to our academic and support staff 
as well as current students and see our 
outstanding facilities for themselves.

Our upcoming open days are:
•	 Saturday 21 September
•	 Saturday 19 October
•	 Saturday 23 November
•	 Saturday 8 February
•	 Saturday 14 June 

Your students can book today via 
www.mdx.ac.uk/opendays 

Graduate success stories
Sports massager from champion athlete
Champion athlete and product design graduate 
Tremayne Gilling has designed an innovative 
vibrating sports massager to be used for 
exercise and to aid recovery. He hopes it can 
help with one of the most common injuries – 
lower back pain – by relaxing the supporting 
muscles along the spine, while avoiding 
the spine itself. The talented designer and 
sportsman is also the fastest 100m student 
sprinter in the country.

Deaf dancer Hearns feels the music
A deaf man who nearly gave up on his dream of 
becoming a dancer has graduated from our BA 
Dance Performance degree. Hearns Sebuado 
dances by feeling the vibrations of the music 
and is fulfilling an ambition to follow his passion 
despite losing his hearing at the age of ten. 
He’s passionate about opportunities in the 
performing arts for people with disabilities 
and has inspired deaf students at a school in 
Wandsworth by teaching them dance over 
the summer.

National design Oscars for our photographers
Two of our Photography students have been 
awarded prizes in the photography section of 
the influential national design D&AD Student 
Awards 2013. These prestigious awards 
promote excellence in design and advertising, 
and represent the global creative, design and 
advertising communities.  William Lakin won 
overall winner of the photography section 
and received the top ‘Yellow Pencil’ award 
in photography, with Michelle Amosu being 
awarded the ‘Best of year’ accolade. The 
winning images were selected by a high profile 
panel of judges from the photography industry.     

Eye’s been watching you
Promising product designer Curtis John, who is 
currently studying with us, has created an eye ball 
shaped interactive security system which comes 
‘alive’ and reacts to human movement with facial 
recognition, and uses movement and surprise to 
unnerve trespassers. The ‘Sentient’ system aims 
to deter would be criminals before they attempt 
to enter a premises by using human like features 
to create the feeling the intruder is being watched 
and eliminate the sense of anonymity, which has 
been shown to have an effect on crime. 

Middlesex University gradates
Some of our other graduates (or graduates from 
our partner institutions) have gone on to make 
the world a very interesting place.

Here are some examples: 

•	 Freema Agyeman (actor) 
•	 Adam Ant (singer) 
•	 Nick Campbell (Winner of The Apprentice) 
•	 Alan Carr (comedian) 
•	 Anish Kapoor (artist) 
•	 Tom Schmitt (Chief Executive for FedEx USA) 
•	 Johnny Vegas (comedian) 
•	 Zoë Wanamaker (actor) 
•	 Vivienne Westwood (designer) 
•	 Arabella Weir (actor and comedian) 
•	 Helen Mirren (actor) 
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Choosing a higher education course  
and university
With more than 300 universities across the UK 
and over 43,000 university degree courses, 
making the right decision is tough. 

Important points:

•	 All applications for undergraduate degrees 
are made through UCAS (Universities and 
Colleges Admissions Service) rather than 
directly to universities.

•	 The best way your students can prepare is to 
do research – and to start early. The summer 
before they start to make their UCAS 
applications is an ideal time to start.

•	 The same course will be different at different 
universities. It’s smart to check out the 
course modules to get a more in-depth idea 
about what is on offer.

•	 Even if your students think they know what 
they want to study and where, they should 
still consider other options. They may find 
something that suits them better.

•	 Students can research courses on university 
websites and order prospectuses directly, or 
pick up prospectuses from UCAS fairs. 
These are large fairs held throughout the UK 
which are attended by universities and offer 
a great opportunity for students to gather 
information. Your school or college may also 
host a HE fair.

•	 When choosing a university it’s a good idea 
for students to make a list of what their 
priorities are. This will help whittle down 
the list of possible universities before they 
even begin.

Choosing a course
The following questions may help your 
students make their decision:

•	 Do I need a particular course for the career 
path I want or is it flexible?

•	 Which subjects lead on from the course/
subjects I am currently studying?

•	 What are my skills and which subject/career 
might suit them?

•	 Do I want to study abroad? Does the course 
offer this?

•	 Do I want to consider a sandwich course? (A 
sandwich course contains a work placement 
year in addition to the usual three years 
of study).

•	 Which style of learning suits me best?
•	 What are the entry requirements? Are they a 

good fit for what I am likely to achieve?

The best place for students to begin their 
research is the course finder on the UCAS 
website. Students can narrow down their 
search by location and subject area. The 
course finder will show all the HE courses 
that match their requirements, and provide 
links to the pages on university websites.

There are lots of variants on a particular 
course – for example, as well as Fashion 
Design, there are lesser known but related 
degrees such as Fashion Textiles and Fashion 
Communication and Styling – and it’s worth 
students using course finder to discover these.

Choosing a university  
Once students have decided which course 
to study, they’ll then need to choose a 
university. The right university depends entirely 
on personal preference and what kind of 
experience the applicant is looking to gain. 
Some factors students could consider are: 

•	 Would I prefer to study at a local university 
or move further afield?

•	 Would a rural or urban university suit 
me better?

•	 Do I plan to commute or would I like to live 
in halls of residence?

University preparation
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•	 How did I feel when I visited? Could I see 
myself fitting in?

•	 Does the university have a good mixture of 
students? Is there a good social life?

•	 Do the university facilities suit my needs?
•	 Are there work placements or study 

abroad options?
 
It may be useful for students to list the factors 
that are most important to them. This way 
they can give each institution a mark out of 
ten to see how closely each place matches 
their requirements. This will help them create 
a shortlist, narrowing down their choices

Prospectuses
These booklets are one of the most popular 
ways for students to find out about higher 
education courses. Prospectuses list all the 
courses that a university offers as well as 
information about fees, scholarships and 
specialisms. Institutions have hard and 
electronic copies of prospectuses available. 
These can be collected at HE or UCAS fairs 
or ordered via a university’s website. 

Questions to ask at an HE or UCAS fair
When attending a HE or UCAS fair, the following 
questions are useful to ask. Students will get 
the most out of the fair if they plan beforehand 
and speak to representatives rather than just 
collecting prospectuses and leaflets.

•	 Do you offer my course? What are the entry 
requirements? Will I need to interview?

•	 Do you accept the qualifications I have?
•	 When is your next open day? Where are you 

based?
•	 What does your institution specialise in? 

Does it have a good reputation?
•	 Does your institution offer placements?
•	 How is the course/modules structured? 
•	 What support is available at your university? 

Are there any scholarships?

•	 What are your fees?
•	 What are the career prospects for graduates 

of my course?
•	 What is the campus like and what facilities 

do you offer? 
•	 Is accommodation guaranteed? If not, what 

are my options? 

You can find out dates, locations and times of 
UCAS fairs online:  https://www.ucasevents.
com/ucas/frontend/reg/thome.csp?pageID=359
494&eventID=838&eventID=838  

Open days
All universities run open days throughout the 
year. Open days give students the opportunity 
to learn about the university, experience the 
atmosphere on campus and speak to lecturers 
and current students. You should encourage 
your students to visit all the universities they 
are considering. For further information 
please visit: http://www.opendays.com/

University taster days
Universities often run taster days which allow 
school and college groups to come on campus 
and learn about subject areas. For example, 
at Middlesex we run our Futures festival which 
allows students to participate in workshops 
led by academics in their subject area, and 
benefit from a campus tour and talks about 
university life and applying. Taster days are 
a great way of students deciding which area 
within a subject interests them most and 
gathering lots of general information about 
university. You can find out more about the 
events we’re running by seeing the activities 
and events section at the back of this guide.
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Important points
•	 UCAS, the University and College 

Admissions Service, are independent and 
simply act as a middle man between 
students and the universities.

•	 All applications are made via the UCAS 
website and include a personal statement, 
basic information, educational details and 
references.

•	 It is incredibly important for students to meet 
the deadlines.

•	 Students who don’t meet the deadlines, 
don’t receive offers, or do better or worse 
than expected have options such as 
Clearing, Extra and Adjustment to consider.

•	 Students need to choose Firm and 
Insurance offers.

University and College 
Admissions Service 
UCAS process all applications to university 
for full-time undergraduate courses. 
Your students can make five choices on 
their application, which is done online. 
The UCAS website has a lot of useful 
resources, including their course search.

UCAS cycle and application 
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Application deadlines and key dates 

September 2013 Application process begins

15 October 2013 Closing date for applications to Oxford, 
Cambridge, medicine, dentistry, veterinary 
medicine or veterinary science. 

15 January 2014 Closing date for applications from UK and 
EU students (except those with a 15 October 
deadline) and art and design based courses. 

25 February 2014 UCAS Extra becomes available.

24 March 2014 Alternative closing date for submission 
of art and design applications.

31 March 2014 Universities and colleges aim to have 
sent decisions on all applications 
received by 15 January. Sometimes 
this may take a little longer.

7 May 2014 Students need to have replied to their offers.

30 June 2014 Last date for making submissions. Applications 
received after this date will be held for Clearing.

3 July 2014 The last opportunity for applicants to 
refer themselves through Extra. 

14 August 2014 Results day for most students. 
The adjustment cycle opens. 

31 August 2014 Adjustment closes.

20 September 2014 Final date applications are considered.

30 September 2014 The clearing vacancy search closes. 
Universities should be contacted 
directly to discuss any vacancies. 
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Gap year students
Students planning to take a gap year (which 
is called deferring entry) can apply at the 
same time as their peers. All they need to 
do is indicate on their application that they 
are doing so. Gap year students go through 
the process in exactly the same way as other 
students and at the same time provided 
they’re only planning a one year gap year. One 
year is the maximum period that a university 
will hold a place for a gap year applicant.

University and college decisions
Once UCAS receive decisions on a 
student’s application from all their chosen 
universities, they’ll send the student a 
statement of decisions letter. There are 
three decisions a student may receive.

Conditional offer
This is the most common decision. A 
conditional offer requires a student to meet 
certain requirements to be accepted on 
the course – this may be certain grades in 
their exams, or a certain combination of 
distinctions and merits, or it may just be 
successful completion of their course.

Unconditional offer
This means that the student already meets the 
university’s entry requirements and that the 
university is happy to accept them as they are.

Rejection
This is a “sorry, no thank you” and 
means that the student’s application to 
the university has been unsuccessful.

Once the student has received decisions from 
all the universities they’ll need to decide on a 
Firm and Insurance offer – essentially a first 
and second choice of university. Any other 
offers they may have will need to be declined.

Firm offer 
A student can only choose one Firm offer. 
This is their preferred choice of university.

Insurance offer 
This is a student’s back up option. It’s wise for 
the insurance option to be an offer with a lower 
set of entry requirements than the Firm offer.

Alternatively, if a student changes their 
mind, they can decline all their offers 
and opt to either go through Clearing in 
August or apply again via UCAS Extra.

Alternatively, if a student changes their 
mind, they can decline all their offers 
and opt to either go through clearing in 
August or apply again via UCAS Extra.

UCAS Extra
Extra is available for students from March 
onwards. It’s a service that allows students 
to apply again, one course at a time. It’s 
mostly used by students who haven’t 
received any offers or have rejected all 
their offers. The student will need to 
check that any course they’re interested 
in still has vacancies before they apply.

When your students get their results
Most students receive their results in August. 
If your students meet the terms of their Firm 
offer, this is processed automatically. If they 
don’t qualify for their Firm ffer but do meet the 
terms of their Insurance option, this also goes 
through automatically. If they don’t meet the 
terms for either offer, or didn’t hold any offers, 
they can choose to go through Clearing.
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Clearing 
Clearing lets students apply for places on 
courses that haven’t been filled yet. These will 
be advertised on university websites. It’s always 
advisable for students to act swiftly as clearing 
spaces can fill up quickly. Students should 
always phone universities themselves rather 
than getting someone else to make the call.

Adjustment
Alternatively, if a student exceeds the 
requirements of their offers, they might 
want to use Adjustment to apply for 
courses which still have spaces. This 
works in the same way as Clearing.



Students complete their UCAS form online. 
UCAS then pass it on to the universities the 
student has applied to. All students can make 
five choices apart from those applying to 
medicine, dentistry and veterinary courses 
who can apply to four. It’s really important for 
students to make note of their UCAS username 
and password once they’re registered.

Section 1 – Personal Details 
•	 The student must enter their name as it 

appears on their passport

•	 If a student moves during the application 
process they’ll need to update their address

•	 Students should answer honestly about any 
criminal convictions they may have. They 
won’t necessarily be barred from applying if 
there is a conviction

Section 2 – Additional Information 
•	 The age recorded on the application should 

be the age that the student will be on 30 
September of the year that they are applying 
for, not their present age.

•	 Students with disabilities should refer to the 
UCAS Disabilities booklet. This information 
will not be used in deciding whether or not 
they are offered a place.

•	 The date of entry to the UK should only be 
completed by students who were not born in 
the UK.

Section 3 – Choices
•	 All choices need to be entered in the order 

that they appear in the UCAS Directory, not 
in order of preference.

•	 Students should state whether they will be 
living at home or not, or applying for 
deferred entry (taking a gap year).

Section 4 – Education
•	 Students should enter the qualifications that 

they are currently taking and any GCSEs.

•	 Students who studied vocational courses will 
need to select ‘other qualification type not in 
this list’ and enter their results. 

•	 Advanced Subsidiary refers to AS levels and 
Advanced GCE A levels. 

•	 If students still need to take examinations 
they will need to enter ‘pending’ in the 
results box.  

Section 5 – Employment 
•	 Students who are/have been in paid 

employment will need to enter the details of 
their employer in this section. 

•	 Any participation in voluntary work should 
be mentioned in the personal statement, 
not here.

Section 6 – Personal Statement 
•	 Students will need in-depth advice when 

completing this very important section. See 
below for more guidance.

Section 7 – Reference 
•	 You and other tutors will be expected to write 

references for your students. It’s important 
that these are personal rather than generic.

Section 8 – Pay/Send 
•	 Students applying for only one course will 

need to submit a payment of £12 and those 
who are applying for more than one course 
will need to pay £23.

Section 9 – View all details 
•	 This gives students the chance to review 

their application before sending it to UCAS..

How to complete a UCAS form
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Personal Statements
Important points:
•	 The personal statement is a compulsory part 

of applying to university and needs to be 
done well, as it is the only opportunity many 
students will have to stand out from others 
with the same grades who want to get onto 
the same course.

•	 It is read by admissions staff and 
sometimes academics.

•	 The same personal statement is sent to all 
five institutions the student applies to.

•	 Students need to prove they are a good 
university applicant by explaining why they 
have chosen their course and demonstrating 
interest and knowledge.

•	 Students need to give examples to support 
any claims they make. For example, if they 
say they are a good team player, they should 
cite an instance of when they’ve used 
this skill.

•	 The personal statement is 4,000 characters 
(roughly 47 lines or 400-500 words). If 
students write too much, it will be cut off on 
the application form.

•	 You should encourage your students to put a 
lot of time and effort into improving their 
statement. Many students rewrite it 
several times.  

What do admissions staff look for in a personal 
statement?
Admissions staff want a student to demonstrate 
insight into their subject area, and that they 
are suited to the course they’re applying 
for. They’re also looking to see if students 
have skills that will be useful at university, 
such as good communication skills, and that 
they can prove that they’ve developed this. 
If your students can demonstrate that they 
are committed, hardworking and interesting, 
with an idea of what they would like to do 
in the future, this will also help, as it will 
indicate that they’re less likely to drop out. 

Whatever they choose to include, your students 
will need to show why it is important or 
relevant to them and their future. Admissions 
tutors also like to see that a student has 
put effort into their statement and that 
it is well written, without any errors.

Reasons why students may be rejected
Your students may find their applications 
rejected for any of the following reasons:

•	 Poorly written personal statement with bad 
grammar and spelling errors

•	 Lack of clarity about which course they want 
to study or why

•	 Important information left off the application
•	 Too much irrelevant information in the 

personal statement
•	 Mentioning specific universities
•	 Going into too much detail about 

emotional topics
•	 Their course may be popular and their 

personal statement does not make them 
stand out

•	 They’ve chosen a course with too high 
tariff points

How to structure a personal statement
SStudents must structure the personal 
statement well, using paragraphs. Admissions 
staff read a lot of statements and a poorly 
structured one is likely to receive less attention. 
It’s up to a student what they include in their 
statement, but two required paragraphs 
are the introduction and the conclusion.

The below is a suggested structure only 
of what your students could include. 

Paragraph 1: Which course and why

•	 What course would they like to study 
and why?

•	 What has led them to this decision? What 
makes them love this subject?
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•	 What are their future aims and ambitions 
– do they have a particular career in mind? 

Paragraphs 2/3/4

Work experience
•	 Work experience can be a great way for 

students to illustrate they have skills, and are 
a well-rounded individual who has 
participated in activities outside school or 
college.

•	 What tasks did their job role involve and how 
have these helped their personal 
development?

•	 What skills do they feel they’ve developed 
from work experience? Can they give 
examples of how they have developed these?

•	 Have they been involved in any voluntary 
work or project work? 

•	 Have they had any positions of 
responsibility? 

School/college experience?
•	 It’s worthwhile for students to write about the 

highlights of their time at school and college, 
so long as they aren’t repeating information 
that’s elsewhere on the form.

•	 What have they learnt from their current 
studies? How do they feel this will help them 
progress?

•	 Have they been involved in any projects 
which they found inspiring? Has this project 
influenced their decision to study a particular 
course?

•	 What skills do they feel they have developed 
during their studies? 

Hobbies
•	 Students should use this paragraph to get 

across their personality. They should use at 
least one of their hobbies to demonstrate 
why they are a good candidate, rather than 
just listing hobbies. If any of their activities 
relate to the subject they’re interested in, 
these should definitely be included.

•	 Are they involved in any clubs, societies or 
sports teams? Have they participated in 
any events and received any medals 
or certificates?

•	 How do their hobbies and interests relate to 
their aims and ambitions?

•	 Have they travelled? What have their learned 
from that?

 
Paragraph 5: Conclusion

The personal statement needs to end on a 
strong note.
•	 What aspect of university are they looking 

forward to the most?
•	 What career path would they like to take and 

what has led them to make this choice?
•	 What especially are they hoping to gain from 

university
•	 If the student is taking a gap year, they 

should also mention this here, saying what 
they will be doing and how this will benefit 
them. 

It is essential that you advise students not to:
•	 Use slang, abbreviations or poor English.
•	 Include too much or waffle – a few well 

illustrated examples are better than lots of 
lists.

•	 Exaggerate, lie or plagiarise – admissions 
tutors have systems to check this.

•	 Repeat information that is elsewhere on the 
form.

•	 Include irrelevant or out of date information.
•	 Write in bullet points.
•	 Mention any institutions specifically. 

Interviews
If students are invited to interview for their 
course, questions will be based on their 
personal statement which will have been read 
closely. For that reason, do caution students 
not to include anything which they might be 
uncomfortable talking about with a stranger.
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How to get extra help
We offer a number of personal statement 
related services – talks, workshops and drop 
in surgeries whereby we read your students’ 
personal statements and give them feedback in 
a 20 minute one to one. If you’re interested in 
booking any of these, just contact the team.

Interviews
If students are invited to interview for their 
course, questions will be based on their 
personal statement which will have been read 
closely. For that reason, do caution students 
not to include anything which they might be 
uncomfortable talking about with a stranger.

How to get extra help
We offer a number of personal statement 
related services – talks, workshops and drop 
in surgeries whereby we read your students’ 
personal statements and give them feedback 
in a 20 minute one to one. If you’re interested 
in booking any of these, just contact the team.

Reference writing 
Your students’ success is not just dependent 
on predicted grades and personal statements. 
A positive, personalised reference from you can 
make all the difference. It is definitely one of 
the best ways to help your students stand out.

So what do admissions staff want from a 
reference?
•	 To gain knowledge of the applicant’s 

academic performance and ability. 

•	 To develop a better understanding of how a 
candidate is likely to progress.

•	 To understand why the candidate is suited 
for the course they’ve applied for. 
 
 

•	 To learn about the skills the student has and 
their personal development.

•	 To understand cases where a candidate’s 
performance may have been affected due to 
unforeseen circumstances or health related 
issues. 

How to write a reference 
References should be word processed and 
not exceed 4,000 characters or 47 lines.  All 
content should be accurate and honest. It’s a 
good idea for a tutor to go through the student’s 
application and personal statement beforehand, 
so that they understand the student’s career 
aims and applications. It shouldn’t repeat 
information elsewhere on the form or be 
geared towards a particular institution.

You’ll need to mention: 
•	 The size and type of institution the student 

is currently enrolled at.
•	 The number of registered students.
•	 The number/percentage of students 

progressing onto further education.
•	 The student’s punctuality and 

attendance record.
•	 The student’s attitude to study and 

their peers.
 
It’s a good idea for tutors to hold onto all 
references they write in case they’re needed 
again. You should also be aware that under 
the Data Protection Act, applicants are 
able to request a copy of their reference 
and any personal information that higher 
education institutions may hold about them.  

How to get extra help
Our team can provide reference writing 
workshops for tutors. These are a great 
opportunity to benefit from university 
insight and brush up on your skills. 
Contact us to make arrangements.

16 Guide to higher education



Guide to higher education 17



What are UCAS tariff points and how do 
they work?
The UCAS tariff is a points system used to 
measure achievement for entry to higher 
education. It makes comparing different types 
of qualification possible. Applicants can’t count 
the same qualification twice and achievement 
at a lower level is subsumed into a higher 
level, i.e. AS points will be subsumed into 
the A level points for the same subject. The 
same principle applies to Scottish Higher and 
Advanced Higher, VCE A levels and Double 
Awards, Key Skills and Music awards at 
different levels or grades. New qualifications, 
provided that they’ve been accredited into 
the National Qualifications Framework and 
are used as an entry route into HE can 
become part of the UCAS tariff system.

Updates on the Tariff, including details on the 
incorporation of any new qualifications, can be 
found on the UCAS website at  
http://www.ucas.com/how-it-all-works/explore-
your-options/entry-requirements/tariff-tables. 

More information
Up to date information on the Tariff can be 
found on the UCAS website at: 
www.ucas.com/students/ucas_tariff/  

Alternatively, contact the UCAS 
Qualifications Hotline on: 

Tel: 0871 468 0 468

Email: enquiries@ucas.ac.uk 

FAQs: www.ucas.com/students/ucas_tariff/faqs/  
 

UCAS Tariff Point System
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UCAS Qualification Tariff Tables 

GCE/VCE Qualifications BTEC Nationals Points

AVCE 
Double 
Award

GCE A 
Level 
AVCE

GCE AS 
VCE

Award Certificate Diploma

DDD 360

DDM 320

285

A*A* DMM 280

AA DD MMM 240

225

AB 220

BB DM MMP 200

BC 180

165

CC MM MPP 160

CD A* 140

DD A D MP PPP 120

DE B 100

EE C M PP 80

D A 60

B 50

E C P 40

D 30

E 20

For more detailed information, or for accepted qualifications not shown 
above, please visit: www.ucas.ac.uk/students/ucas_tariff/tarifftables/
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Fees and funding 

Important points

•	 Universities can charge up to £9,000.
•	 Students can take out a Tuition Fee loan 

which covers these fees in their entirety. 
•	 The loan is only paid back once the student 

has graduated and earning in excess of 
£21,000. Repayments are small and 
manageable.

•	 They can also apply for loans and grants to 
help with their living costs, the sum of which 
may vary depending on circumstance. 
Grants will not need to be paid back.

•	 All universities offer scholarships and it’s up 
to students to check that they meet the 
criteria. They need to apply to scholarships 
before they begin university. Scholarships 
are not paid back.

•	 It’s important for your students to pick the 
right course and university for them, even if 
the cost is the maximum of £9,000 – there is 
no point compromising for a slightly cheaper 
course. 

Key finance messages
Your students may ask you if it’s worth going 
to university. It’s really important that you help 
them understand that even with the fees, 
anyone, regardless of circumstances, can 
go to university. There is support available 
in the form of loans and grants. And there’s 
always the option of part time work

Interest on repayments remains low, and 
these only begin when students are earning 
over £21,000. Repayments are manageable 
and deducted in very small amounts.

University may seem a lot of money but it is an 
investment. On average graduates earn 25% 
more than those without a degree, which is 
£200,000-£300,000 over a life time. They’ll 
also benefit from higher starting salaries and 
greater job variation and earning capacity. 

While graduate jobs have gone through a 
difficult time, they’re now on the increase, 
and will likely to be even more numerous 
by the time your students graduate.

And university isn’t just a financial 
investment. University is an environment 
unlike anywhere else and your students have 
a great chance to develop academically, 
socially and as independent people. 
They’ll pick up transferable skills that will 
help wherever they go next – such as the 
ability to analyse, organise, work in a team, 
manage time well and communicate. 

University also provides exclusive opportunities 
such as student exchange programmes, 
where students can study for a term or 
year in another country, and learn a new 
language. There are also work placements, 
great discounts and the opportunity to meet 
people from a whole range of different cultures 
and countries and make friends for life.

University fees
Students entering higher education in 2014-
15 to study full time will pay up to £9,000 a 
year for their tuition. The amount charged 
will vary between universities and courses.

Part time students will need to pay according 
to the number of credits they are taking per 
year. To gain an honours degree, the student 
needs to complete 360 credits during a period 
of 5 years. On average part-time students 
take between 40 and 80 credits per year. 
What they pay per year will depend on the 
intensity of their study and the university, 
so it’s always best for students considering 
part time to ask a university directly.
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What financial help is available? 
Tuition fee loans
All students, regardless of circumstances, 
are entitled to tuition fee loans which cover 
the full cost of their study. They are paid 
directly to the university in instalments. 

Living cost loans 
All students can apply for living cost loans for 
help with costs such as accommodation, food, 
travel or books. How much a student receives 
depends on where they’ll be living and studying, 
their household income and how much living 
cost grant they are entitled to. The household 
income for a student is how much the all the 
people they are living with are earning – for 
example, their parents, guardians or carers.

The maximum amounts 
payable in 2014/15 are: 

Where the student 
lives and studies

Amount of loan

At home £4,375

Away from home 
and studying 
outside London

£5,500

Away from home 
and studying 
inside London

£7,675

Spend a year 
of a UK course 
studying overseas

£6,535

Living cost loans are paid into the student’s 
bank account in three instalments at the start of 
each university term.

Living cost grants 
These don’t have to be paid back and, 
again, are intended to help with the costs 
of things such as accommodation, travel 
and food. The amount students will get 
depends on their household income.

Household Income Grant available 
(courses from 
Sept 2013)

Up to £25,000 £3,354

£30,000 £2,416

£35,000 £1,478

£40,000 £540

Over £42,874 (2012) 
or £42,611 (2013)

Up to £50

Over 
£42,600/£42,611

No grant

Applying for grants and loans
Most students apply for loans and grants 
in March-May after completing their UCAS 
applications. The best way to apply is online at 
www.gov.uk/studentfinance. Students can apply 
as late as nine months into their university 
study, but it’s easiest to apply early to avoid any 
delay in the loan coming through.

Repayments
Repaying loans is straightforward, manageable 
and taken care of automatically through the 
PAYE system. Most graduates will only payback 
tiny amounts to start with. Repayment rates 
are linked to earnings and not how much 
students owe. The rate of interest is very low.

Tuition loans and any living cost loans 
are combined together for repayment. 
Students don’t repay anything until the 
April after they graduate and only when 
they’re earning over £21,000 a year. 
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This means the more students earn, 
the more they’ll pay per month. If a 
graduate isn’t working or their salary falls 
below £21,000, no repayments will be 
deducted until they’re earning again.

The repayment rate is 9% of any income 
above £21,000. This means, for example, 
that someone earning £25,000 per annum 
would make repayments of £30 per month 
(£30 being 9% of £4,000, that being the 
sum above £21,000 earned in this example). 
There are some more examples below:

Gross Salary Monthly repayments 
(including interest)

£21,000 and under No repayments

£25,000 £30

£30,000 £67

£40,000 £142

£50,000 £217

£60,000 £292

Students can make additional 
voluntary repayments if they wish 
directly with Student Finance.

Repayments are made automatically 
through the PAYE tax system. Student 
Finance, Inland Revenue and the 
graduate’s employer handle this. 

National Scholarship Programme
The National Scholarship Programme (NSP) 
is a government programme which was 
introduced for the start of the 2012 academic 
year to help students with fees. It offers 
students from lower income families (less than 
£25k a year) additional financial support. 

Universities can set their own NSP criteria. 
Middlesex, for example, offers 420 
scholarships, each worth £9,000 across 
three years of study. Each year the student 
is awarded a third of this sum – £2,000 as 
a fee waiver and £1,000 as a cash award. 
Our NSP scholarships are awarded on a 
points based system. The criteria includes 
factors such as family income, UCAS tariff 
points and whether the student has chosen 
Middlesex as their firm acceptance. You 
can find out more at www.mdx.ac.uk/nsp 

Special financial support
There is a lot of financial support available for 
students who have specific circumstances or 
needs. In all cases, the money does not need to 
be repaid. Detailed information can be found on 
the government website.  
www.gov.uk/browse/education/student-finance 

Students with children or adult dependants 
Students with dependants are eligible 
for extra help. They won’t have to repay 
the amount they receive, which will 
depend on their circumstances. It is 
usually paid in three instalments.

Disabled students 
All universities will also have disability support 
centres to provide help and assistance to 
students while they’re studying. It’s always 
a good idea for students to contact disability 
support centres in advance of applying to 
discuss the help they might receive.
In most cases, the following help is available: 
•	 A specialist equipment allowance 
•	 A non-medical helper’s allowance 
•	 A general disabled students allowance 
•	 Extra travel cost coverage 
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Support at Middlesex 
Our service provides help for students 
experiencing the following:
•	 Specific learning difficulties – for example, 

dyslexia
•	 Visual impairment
•	 Hearing loss
•	 Mobility difficulties
•	 Restricted use of upper limbs (this includes 

repetitive strain injury)
•	 Mental health
•	 Other conditions that are not necessarily 

apparent – for example epilepsy, sickle cell 
anaemia, HIV/AIDS

All cases are treated is strictly confidential. Our 
Disability team can be contacted on 020 8411 
4945 or by emailing disability@mdx.ac.uk 

NHS bursaries 
Students studying health related degrees 
can get extra non-repayable bursaries 
from the NHS. They’re paid to the 
student in monthly instalments

Who is eligible? 
Students need to have been accepted for, or 
be studying on, a full or part-time course which 
leads to professional registration as a: 
•	 Doctor or Dentist 
•	 Chiropodist, Dietician, Occupational 

Therapist, Orthoptist, Physiotherapist, 
Prosthetist, and Orthotist, Radiographer, 
Audiologist or a Speech and Language 
Therapist 

•	 Dental Hygienist or Dental Therapist 
•	 Nurse or Midwife

The bursaries aren’t intended for 
registered healthcare professionals, 
even if they are doing a top up. 

Students need to have been resident 
in the UK for three years before they 
start their course to qualify. 

Students who don’t have settled status in 
the UK should check online to see what 
they may be entitled for.  
http://www.nhsbsa.nhs.uk/Students.aspx  

There are two types of bursaries available:
•	 The income-assessed bursary is calculated 

using the student’s household income.
•	 The non-income assessed bursary, which 

provides a flat grant. 

Whether or not students receive a NHS bursary 
depends on where they live, their course and 
their household income.

How to Apply
To apply for an NHS bursary, a student 
must be offered either a conditional or 
unconditional place on an NHS funded course 
at a university in England. The university 
then passes the student’s personal details 
to NHS Student Bursaries and they will 
send the student a letter with a reference 
number. The student then needs to download 
and complete the application form.

Social Work Students
Students who are studying a Social Work degree 
may be eligible for a bursary. The amount of 
the bursary awarded depends on where the 
student studies, whether they are studying full 
or part-time and the cost of tuition. The bursary 
does not depend on household income.

To be eligible, students need to be studying 
in higher education. If they are getting 
funding from their employer or already have 
a degree they will not receive a bursary. 
Employment based courses, such as Open 
University courses, are also excluded.

To apply students need to contact the 
NHS Business Services Authority

www.nhsbsa.nhs.uk/Students/986.aspx 
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Scholarships at Middlesex University 
We offer a whole range of scholarships. All need to be applied to by 30 June before 
the student starts studying with us. All our scholarships, in addition to our National 
Scholarship Programme, are also listed online: www.mdx.ac.uk/scholarships 

Award name Value Level School/
subject

Criteria

The Conygar 
Opportunity 
Scholarship

£3,000 Undergraduate Business 
School

The first family 
member entering 
higher education.

The BPR 
Scholarship for 
Interior Architecture 
and Design

Up to £1,500 Undergraduate Interior 
Architecture

At the end of 
second year of 
study and have 
demonstrated 
significant design 
ability and 
commitment.

The Michael Rosen 
Prize for Marketing

£1,000 Undergraduate Marketing Achieved the 
highest grade for 
their presentation 
or written work.

The Arthur Silver 
Award

£1,000 Undergraduate School of Art 
& Design

Final year student

The Jacqueline 
Peart Prize

£150 Undergraduate Nursing Third year nursing 
students upon 
submission of a 
research based 
essay.
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Award name Value Level School/
subject

Criteria

Study4Success Accommdation 
for first 
academic year

Undergraduate Any A Viridian 
resident who is 
currently living 
in social housing 
accommodation 
and has made 
a positive social 
impact in their 
community.

Luck Hille 
Foundation Sports 
Scholarship

£2,000 Undergraduate 
or postgraduate

Any Athletes who 
are able to 
demonstrate 
significant 
achievement in a 
chosen sport.

The Middlesex 
University Food 
Safety Prize

£100 Undergraduate 
or postgraduate

Environmental 
Health

Student with 
excellent 
academic potential 
and who has 
achieved the 
highest mark in 
the Food Safety 
exam.



There’s a lot more information available online 
on all steps of applying to university, some 
supplied by universities, some written by 
charities and some by students themselves.

Middlesex University 
Our website contains all the most up to date 
information about our courses, our academics 
and what makes us special, including student 
interviews and video footage. We also have 
comprehensive information about applying, 
scholarships and contact details. You can also 
find us on Facebook and Twitter, where you or 
your students can ask us questions informally.
www.mdx.ac.uk 
www.facebook.com/MiddlesexUniversity  
www.twitter.com/MiddlesexUni 

Education Liaison pages
As well as information on what the team 
can offer your students, and the services 
we provide, we’ve an area for careers 
advisors where you can download lots 
of useful tools. There’s also a list of all 
our events, with past programmes. 
www.mdx.ac.uk/educationliaison

Universities and Colleges Admissions 
Service
The vast majority of students apply to university 
via the UCAS website. Here you can find 
the course finder, which is the best place for 
students to begin researching courses and 
universities, and also the Stamford Test.
www.ucas.ac.uk 

Key information on Student Finance
This site provides comprehensive information 
about financial support, as well as UK public 
services. It’s a very good place for your students 
to find out the basics about student finance.
www.gov.uk 

Independent Taskforce on 
Student Finance
There’s lots of excellent resources on this 
site including games, calculators and core 
information advice booklets.
www.studentfinance2012.com/

Applying for Student Finance
This website is where your students will apply 
for finance. It summarises all the help available 
and how to apply.
www.sfengland.slc.co.uk/

Useful resources 
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Scholarships comparison 
The scholarship comparison website enables 
students to compare all scholarships and 
funding opportunities offered at UK universities. 
www.scholarship-search.org.uk 

Student benefits and discounts
The National Union of Students’ website 
contains a lot of helpful information for students 
on making the most of their time at university.
www.nus.org.uk

Student voice
As well as containing guidelines about 
applying and personal statements, Student 
Room features guides to all UK universities 
written by students and includes an active 
forum. www.thestudentroom.co.uk/

Personal development
Skill is a national charity promoting 
opportunities for young people and adults with 
any kind of disability in post-16 education, 
training and employment across the UK. 
www.skill.org.uk 

Halls of residence and student 
accommodation
This student accommodation search engine is 
the best website for house sharing, with lots of 
information about landlords, tenancy and tips 
for living well.
www.accommodationforstudents.com 

Nursing and Midwifery Council
Comprehensive news and information 
about Nursing and Midwifery, with sections 
tailored to different users, including 
students.  http://www.nmc-uk.org/   

British Journal of Nursing
This is the website of the fortnightly nursing 
journal, which we advise our Nursing and 
Midwifery students to sign up to.
http://www.britishjournalofnursing.com/

Gap year
The website presents a good guide for people 
taking a gap year, having a career break or 
travelling the world. 
www.gap-year.com 

Staying safe
Students are, statistically, one of the most likely 
groups to fall victim to crime. The site has 
simple tips to help them stay safe. 
www.studenthousing.lon.ac.uk/
planning/staying-safe.html

Latest in the education sector
There are a number of newspaper/
media websites that provides daily 
news on the education sector, including 
interesting features, analysis, and 
comments about higher education.

The Guardian: www.guardian.co.uk/education

The Times: www.timeshighereducation.co.uk/ 

BBC News: www.bbc.co.uk/news/education/ 
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How we can help 

About the team
The Education Liaison and Outreach Team 
provide information and advice for prospective 
students, their parents, guardians and teachers. 
We support those applying to university soon 
and those considering it in future, ensuring 
that students are empowered to make the best 
decisions possible about their future. We also 
raise awareness of higher education in general, 
working with young audiences aged 10-16 
as well as sixth form and college students.

The team are:
Marta Topornicka,  
Head of Recruitment Relationships

Elita Eliades-Ahmed, 
Education Liaison and Outreach Manager

Gina Blaxill, 
Education Liaison and Outreach Coordinator

Sarina Mahmood, 
Education Liaison and Outreach Coordinator

What we can offer you
Here are the activities we can offer your 
students. If you’d like to know more or 
to make a booking, please email the 
team: educationliaison@mdx.ac.uk 
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Acitivities for Sixth Forms and Colleges

Activity Description Year Notes

HE Talks Our team are happy to come to your school 
or college to deliver a talk on a subject of your 
choice. Popular talks include: How to write a 
winning Personal Statement, Student Finance, 
Benefits of going to university and Guidance for 
Parents (suitable at Parents’ Evenings).

12 
& 
13

We can deliver 
these talks to 
any audience 
size and tailor it 
to a convenient 
time slot. Around 
40 minutes 
is required.

Subject Talks/
Academic 
lecture series

You can request one of our academic lecturers 
to come and give a talk based on your 
requirements. They can give an overview of what 
their course covers, entry requirements and 
possible career options following graduation.

12 
& 
13

Suitable for 
groups of 
students and 
a minimum 
of 40 minutes 
is required.

Student 
Ambassador 
Sessions and 
Workshops

Our experienced ambassadors (all with DBS 
Clearance) are available to come to your 
premises and talk to your students about Student 
Life. They are happy to answer questions about 
their course and even provide demonstrations of 
some of the work they have done in a variety of 
subject areas.

13 Suitable for 
groups of 
students and 
a minimum 
of 40 minutes 
is required.

North London 
HE Fair

This huge annual higher education fair takes 
place at our Hendon campus. A large number of 
universities and employers are available to speak 
to students about their choices, future courses 
and possible careers, and subject specific talks 
are also provided.

12 Invitation is via 
schools and 
colleges.

Futures 
events

At these events students enjoy a subject taster 
session, which provides them with real insight 
into pursing this area at University and beyond. 
Workshops, a tour of specialist facilities and 
the opportunity to talk with current student 
ambassadors ensures that students leave the day 
with greater insight into HE.

12 Invitation is via 
schools and 
colleges.

Futures 
Festival

A one day extravaganza where students are 
able to sample interactive and career focused 
workshops in their chosen subject area. They’ll 
also be able to experience the campus facilities 
and take part in competitions and quizzes.

12 Invitation is via 
schools and 
colleges.
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Outreach Activities for Years 7-11

Activity Description Year Notes

Star Student This interactive giant floor game teaches 
students all about finance, social life, courses 
and higher education in a fun way. As well as 
answering questions, students will need to use 
acting, spelling and team working skills for their 
group to be crowned the winners. 

7, 
8 
and 
9

Star Student 
is run by 
our Student 
Ambassadors on 
your premises

Pathways 
Days

With the assistance of our trained Student 
Ambassadors, our team can visit schools to 
facilitate our Pathways Day programme which 
aims to get pupils thinking about their future 
choices and higher education. Pupils will get an 
opportunity to learn more about university though 
quizzes, creative tasks, presentations and Q & A 
sessions with current students. 

8 and 
9

We can tailor 
the days to fit in 
with the school 
timetable and 
can potentially 
work with a 
whole year group 
if required.

Skills for 
Success

We’ve adapted our successful transition skills 
programme to meet the needs of a younger age 
group. We have a number of sessions focusing 
on academic and life skills which will equip 
students with extra skills and understanding to 
aid them in their current studies and beyond.

7, 8, 
9, 10 
and 
11

Hour long 
sessions 
suitable for an 
entire class

Student 
Ambassador 
Workshops

We have a large pool of enthusiastic and capable 
Student Ambassadors, all of whom are currently 
studying or have recently finished studies at 
Middlesex University. They are on hand to help 
you and your students out – contact us with a 
description of how the Ambassadors can be of 
assistance and we will see what we can do. 

7, 8, 
9, 10 
and 
11

Please contact 
us with any 
requests or 
queries about 
activities you 
would like the 
ambassadors 
to help with.

ACE days Our facilitator and student ambassadors lead 
aspiration and awareness raising activities at this 
on-campus, full-day event. We encourage pupils 
to interact and contribute and develop team 
working skills. Through activities, a campus tour 
and discussion with the student ambassador we 
hope to give your students an insight into higher 
education. Students are encouraged to work 
hard and prizes are awarded at the end.

9 The maximum 
number of 
students per 
day is 100. 

Summer 
Festival

A one day on campus event which students can 
attend with their parents and sample a range of 
engaging workshops and demonstrations. Visit 
our stalls and sample what being a student at 
Uni is all about! Campus tours will run all day 
and student ambassadors will be available to 
help students with competitions and quizzes.

6-8 Invitation is 
via schools
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Guides to help  
your students
This section can be photocopied and 
distributed to your students

Outreach Activities for Years 7-11

Activity Description Year Notes

Star Student This interactive giant floor game teaches 
students all about finance, social life, courses 
and higher education in a fun way. As well as 
answering questions, students will need to use 
acting, spelling and team working skills for their 
group to be crowned the winners. 

7, 
8 
and 
9

Star Student 
is run by 
our Student 
Ambassadors on 
your premises

Pathways 
Days

With the assistance of our trained Student 
Ambassadors, our team can visit schools to 
facilitate our Pathways Day programme which 
aims to get pupils thinking about their future 
choices and higher education. Pupils will get an 
opportunity to learn more about university though 
quizzes, creative tasks, presentations and Q & A 
sessions with current students. 

8 and 
9

We can tailor 
the days to fit in 
with the school 
timetable and 
can potentially 
work with a 
whole year group 
if required.

Skills for 
Success

We’ve adapted our successful transition skills 
programme to meet the needs of a younger age 
group. We have a number of sessions focusing 
on academic and life skills which will equip 
students with extra skills and understanding to 
aid them in their current studies and beyond.

7, 8, 
9, 10 
and 
11

Hour long 
sessions 
suitable for an 
entire class

Student 
Ambassador 
Workshops

We have a large pool of enthusiastic and capable 
Student Ambassadors, all of whom are currently 
studying or have recently finished studies at 
Middlesex University. They are on hand to help 
you and your students out – contact us with a 
description of how the Ambassadors can be of 
assistance and we will see what we can do. 

7, 8, 
9, 10 
and 
11

Please contact 
us with any 
requests or 
queries about 
activities you 
would like the 
ambassadors 
to help with.

ACE days Our facilitator and student ambassadors lead 
aspiration and awareness raising activities at this 
on-campus, full-day event. We encourage pupils 
to interact and contribute and develop team 
working skills. Through activities, a campus tour 
and discussion with the student ambassador we 
hope to give your students an insight into higher 
education. Students are encouraged to work 
hard and prizes are awarded at the end.

9 The maximum 
number of 
students per 
day is 100. 

Summer 
Festival

A one day on campus event which students can 
attend with their parents and sample a range of 
engaging workshops and demonstrations. Visit 
our stalls and sample what being a student at 
Uni is all about! Campus tours will run all day 
and student ambassadors will be available to 
help students with competitions and quizzes.

6-8 Invitation is 
via schools



Making those crucial five choices on the 
UCAS application form is a big step for 
any student and the choices available 
can seem overwhelming. Early research 
and clueing yourself up are the keys 
to easing this challenging time.

Choosing a university
Even if you’re sure where you want to go, it’s still 
important to do the research. The best place 
to start is the UCAS course finder. You can 
enter the courses/locations you’re considering 
and see which universities match your 
requirements, or just do a really general search.

Some key factors to bear in mind are:

Priorities
What’s most important to you? It might be 
location, accommodation availability, or the 
course. Knowing what matters is the best way of 
comparing universities that might seem similar.

Type of university
Some are in the city, some are campus 
based and quite isolated, some have 
colleges within the university. All 
offer very different experiences.

Student mix 
It’s so important for you to feel at home while 
you’re studying. Some universities may be very 
international environments, some might focus 
on particular subjects, some might contain large 
numbers of students who don’t live on campus.

Scholarships and financial rewards
What’s on offer will vary. If you’re planning 
on applying for scholarships, check out 
what the universities you’re interested 
in have up for grabs, the application 
deadlines and if you meet the criteria.  

Learning support and style 
Everyone has a different way of learning 

and teaching styles they respond well 
to. Investigate which university have the 
best environments for your needs.

League tables 
Despite what you might hear, it isn’t wise 
to base decisions purely on league table 
positions though they can provide useful 
guidance. They can be deceptive and vary 
depending on the assessment criteria used. 

Open days 
A university may look great in a prospectus 
but experiencing the atmosphere first hand 
is critical. Open days present the perfect 
opportunity to experience the campus, 
tour facilities and have any questions 
answered, as well as speaking to current 
students, academics and support staff.

Choosing a course
Embarking upon the wrong course is the biggest 
reason for students dropping out of university. 
To avoid making this mistake, consider:

What is available 
There are over 43,000 courses offered in the 
UK from around 120 institutions. Even if you 
know what you want to study, it is still worth 
spending time on the UCAS course finder 
seeing what is available – you might well 
discover exciting degrees that you didn’t know 
existed. For instance, many students want 
to study Business, but there is also Business 
Administration, Business and Marketing, 
Business Law, Business with Languages, 
Multimedia Business and many more.

Application Advice for Students
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Entry requirements 
Being realistic is important. It doesn’t benefit 
anyone for you to apply to institutions that aren’t 
good matches for what you’re likely to achieve. 

Which career 
Some careers, such as dentistry, require specific 
degrees. However, many careers will be flexible.

Interests and hobbies 
It’s perfectly common to not know which career 
you might like to pursue yet! Choosing subjects 
that you enjoy and are a natural fit for your 
interests means you’ll be studying something 
you enjoy. You can always learn more about 
careers or do placements as you study.

Stamford Test 
This quiz can be found on the UCAS 
website and matches your hobbies and 
interests to courses and careers. It’s 
sometimes a useful starting point.

Course structure 
This can vary hugely from university to 
university, even if they both offer courses 
with the same name. Looking at the 
course content and modules will reassure 
you that the course is right for you.  

Personal Statements
This is the most important part of the application 
form. It is a 400 word piece of writing explaining 
why you want to study your course of choice and 
why you’re a good applicant for university. With 
such competition for places, it’s really important 
to use the personal statement to stand out.

To see detailed hints and tips about how to 
write this tricky document, you can download 
our Personal Statement Help Pack and a copy 
of our Personal Statement presentation from 
the Applying section on our website. Both 
contain invaluable dos, don’ts and advice.

Applying through UCAS
All applications to higher education Institutions 
are managed through UCAS – they’re the 
Universities and Colleges Admissions Service. 
They are like a middle man between students 
and the universities. So when a student 
submits an application, UCAS will process 
it and pass it on to the chosen universities, 
who will then make a decision which they 
will pass on to UCAS to inform the student.

UCAS applications are made online at  
www.ucas.ac.uk. You need to make a 
maximum of 5 choices of university and 
course. You can apply for different courses 
at the same university, but do remember that 
the same form goes to all your choices.

UCAS Deadlines
Students normally apply at the start of their 
last year of their sixth form or college studies. 
You can do research as early as you like (the 
summer before you need to apply is a good 
time to do it), but the deadlines you need 
to complete various stages by are below. 

•	 September 2013 - application process begins
•	 October 15 2013 - Dentistry, Medicine, 

Oxbridge application deadline
•	 January 15 2014 - closing date for all other 

applications – if you apply by this date 
universities are obligated to look at your 
application. If you apply late, they 
don’t have to.

•	 March 31 2014 - Universities and Colleges 
should aim to have sent decisions on all 
applications received by January 15.

•	 May 2014 - students should have decided on 
their Firm and Insurance choices. 



Making a Decision
By May all the universities you applied to 
should have got back with a decision. They 
might make an unconditional offer (meaning 
that you meet their criteria already without any 
additional qualifications) or a conditional offer 
(meaning you need to achieve certain grades 
or passes when you complete your course). 
They might also decline your application. If 
you’re declined by all your choices, you can 
apply again through UCAS Extra. Once you 
have all your offers, you need to choose a Firm 
(first choice) and Insurance (back up) option. 
It’s a good idea to choose an insurance option 
with lower entry requirements than your first 
choice as a back up. After you’ve done this, 
wait for your exam results and see whether 
you’ve met the entry requirements of your offer.

Results Day
If you get the results you need for either 
your firm or insurance options, things are 
taken care of automatically. If you exceed 
the terms of your conditions, you have the 
option of applying to courses that still have 
places through Adjustment. If you don’t 
get the results required, then you have the 
option of going through Clearing. Clearing is 
the chance for you to ring round universities 
that still have availability on courses you’re 
interested in and see if they’ll offer you a 
place. Always, always ring the universities 
yourself – it doesn’t look impressive if 
you get your parents to do it for you!

Tariff points
Tariff points are the system by which university 
offers are made. You earn them by achieving 
particular grades of passes on your studies. 
Some universities will ask for more tariff points 
than others, and courses at the same university 
could even have different requirements. 

The best way to get clued up is by visiting 
university stands at UCAS or Higher Education 
fairs, going to Open Days, or looking at 
prospectuses or websites. UCAS course search 
will be able to link you to the relevant pages.

On the right is a table showing the most 
common qualifications and their tariff points:

FAQs
Q. I want to do a gap year. Should I apply a 
year later?
It’s easiest if you apply at the same time as 
your friends. There’s a deferred entry box 
on your application form you can tick which 
tells the university you’re taking a gap year. 
If you do that you will receive offers at the 
same time as everyone else and can go on 
your gap year with the security of knowing 
you have a university place held for you.

It’s also a really good idea to mention 
in your personal statement what you’re 
planning to do on your gap year – this will 
show how you’ll be growing as a person 
and the kinds of experiences you’ll pick 
up. If you don’t have plans, make some – it 
doesn’t look very impressive if you’re just 
planning to mess about doing nothing!

Q. Why do some universities ask for grades 
and not tariff points?
They may want you to get very specific 
requirements – e.g. if you want to study English 
and are doing A levels, they might require a 
B grade from you (they will probably be more 
flexible on the results for your other subjects).

Q. Do I need work experience to get into 
university?
It’s not a requirement but it is strongly 
advised for health care courses and social 
work. And for any subject, work experience 
will help you gain skills you can write 
about in your personal statement.

Application advice for students   www.mdx.ac.uk



UCAS Qualification Tariff Tables 

GCE/VCE Qualifications BTEC Nationals Diploma in 
Foundation 
Studies 
(Art and 
Design)

Points

AVCE 
Double 
Award

GCE A 
Level 
AVCE

GCE AS 
VCE

Award Certificate Diploma

DDD 360

DDM 320

Distinction 285

A*A* DMM 280

AA DD MMM 240

Merit 225

AB 220

BB DM MMP 200

BC 180

Pass 165

CC MM MPP 160

CD A* 140

DD A D MP PPP 120

DE B 100

EE C M PP 80

D A 60

B 50

E C P 40

D 30

E 20

For more detailed information, or for accepted qualifications not shown 
above, please visit: www.ucas.ac.uk/students/ucas_tariff/tarifftables/



What do universities charge?

Most universities and colleges will charge new 
full-time students £6,000 - £9,000. If they 
charge £9,000 they will have to meet strict 
conditions to make sure that the education 
they are providing will be accessible to 
all students, regardless of their personal 
and financial circumstances. Different 
universities will charge different sums.

Will I be able to get a tuition fee loan?
Yes. This will cover your fees in full. This is 
paid directly to your university or college, once 
you’ve registered on your course. It is paid 
to them at the start of each academic year. If 
you’re an EU student studying in England you 
can apply for a tuition loan if you meet certain 
conditions. See www. gov.uk for exact details.

When and where can I apply for loans?
You can apply online for finance for courses 
starting in 2013 from late 2012. You can 
apply for all loans and grants from the 
Student Finance England in the same 
application. www. gov.uk/studentfinance 
is where you need to go to apply.

Can I get a loan or grant to 
help with my living costs?
Yes. It’s called the Living Cost Loan. This is 
paid into your bank account at the start of each 
term once you’ve registered on your course. 
The amount you get depends on where you 
live and study and your household income. 
Your household income is the total earnings of 
the people you’re living with – parents, carers, 
any partners or siblings who are earning.

The maximum Living Cost or Maintenance Loan 
for students is:
•	 £5,500 if you live away from home and study 

at a university or college outside London
•	 £7,675 if you live away from home and study 

at a university or college in London
•	 £4,375 if you live at home

You can also apply for a full Living Cost 
Grant if your household income is less than 
£42,661 – there are different amounts 
available depending on what your household 
income is, but the maximum is £3,354 if your 
household income is £25,000 or under. 

Can I apply for scholarships 
and bursaries?
Yes. These will vary depending on which 
university you choose – universities offer 
different scholarships. In 2012 a new £150m 
National Scholarship Programme was launched 
to help students from lower income families. 
Universities may subsidise (reduce) the course 
price, provide free accommodation for the first 
year or give students a lump sum of money – 
exactly what they do to help will be up to them.

Is other financial help available? 
Yes. You can learn more at www.gov.uk/
studentfinance. Extra help tends to be for 
students who may have a disability, be 
in particular financial difficulties or have 
other people depending on them.

Finance FAQs for students
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How does it work if I want 
to study part time?
If you’re a part time student you can apply for 
a tuition loan to cover these fees. This loan will 
not depend on your household income but 
it will vary depending on how “intense” your 
study is. For example, if your course takes six 
years to complete and the full-time equivalent 
is three, you would be able to take out 50% of 
a full-time loan for each year of part-time study.

How do I repay my loans?` 
Full-time students begin repaying student 
loans in the April after finishing their course 
if they are earning over £21,000. Part-time 
students studying for more than three years 
start repayments in the April after they’ve 
finished three years of study if they are earning 
over £21,000. This applies even if you are 
still studying. You don’t make any repayments 
at all until you start earning £21,000.

How do repayments work?
Once you earn over £21,000 you pay nine 
per cent of what you are earning over that 
amount. So if your salary is £25,000, you pay 
nine per cent of £4,000 which is £30 a month. 
Repayments are normally taken automatically 
from your salary via the Pay As You Earn 
system (known as PAYE). The higher your 
earnings, the more you will repay each month, 
and the quicker your loan will be cleared.

How long will it take me to repay my loans?
This depends on your earnings and 
therefore how much you are repaying 
each month. If you haven’t paid the loan 
off after 30 years it will be written off.

Is my loan subject to interest?
Yes. Until you start repaying interest is charged 
at the rate of inflation (prices going up) plus 
three percent. When you start earning, you will 
be charged the following rates of interest:
•	 if you earn less than £21,000 – interest at 

the rate of inflation
•	 if you earn between £21,000-£41,000  – 

interest at the rate of inflation plus up to 
three per cent

•	 if you earn over £41,000 – interest at the 
rate of inflation plus three per cent



What is a personal statement?
Your personal statement is the most important 
part of your application to university. Its purpose 
is to explain who you are, why you think you 
are a good applicant for university and why you 
want to study the course you have chosen.

It is about 400 words/47 lines and 
needs to be submitted along with the 
rest of your UCAS application. 

Why does a personal statement matter?
It allows you to stand out from other 
applicants with the same grades. Competition 
for university is tough; your grades alone 
will not get you a place. Think of it like a 
job application – you need to impress.

DOs for your personal statement
•	 Structure! Even if you make good points, a 

rambling and poorly organised personal 
statement will make reading it hard work.

•	 Show awareness of your subject; make sure 
your passion shines through.

•	 Grab the reader’s attention. You can use 
quotes, a zippy first line, or tell a story.

•	 Make it relevant and current.
•	 Give examples to back up your points e.g. 

don’t just say “I’m a good team player”. 
Without any examples/evidence how does 
someone reading your personal statement 
know this is true? Instead try something like 
this: “I have developed excellent time 
management skills through juggling my 
studies with my part time job at Smith’s 
Delicatessen and also babysitting my sisters 
twice a week. Balancing these obligations 
while still leaving time for hobbies has not 
been easy, but I draw up weekly plans which 
enable me to organise myself well.”

•	 Use all the space – just writing a few lines 
isn’t enough.

DON’Ts for your personal statement
•	 Lie; you will be caught out.
•	 Use slang or poor English – this is a formal 

document.
•	 Use bullet points; write in full paragraphs.
•	 Get someone else to write it – that includes 

personal statements found online. 
Admissions tutors have software which will 
tell them if something is stolen.

•	 Try to include too much. It is better to 
mention a few skills with examples to show 
how you developed them than to just list 
loads.

•	 Repeat information that is elsewhere on your 
application.

•	 Mention specific universities – the same 
personal statement goes to all your choices.

Suggested structure for your 
personal statement
You can structure your personal statement any 
way you want; for instance, you might have so 
much great work experience you want to talk 
about that you decide not to say very much 
about your experience at school and college. 
That is fine. However, you must make sure that 
you explain why you have chosen your course 
and about the skills you have which you think 
make you a good candidate for university.

On the next few pages is a suggested structure, 
including prompt questions. You do not have 
to answer every prompt question in your 
paragraph – they are just there to help you.

Personal Statement guide
Personal statement guide   www.mdx.ac.uk



1) Paragraph covering your reasons 
for your choice of course
•	 What course would you like to study?
•	 Why are you interested in this course?
•	 Why do you find this field interesting?
•	 Is there anything that has inspired you?
•	 What are your future aims and ambitions?

DON’T just say “I want to study this subject 
because I’m passionate about it and it’s 
interesting”; this doesn’t say anything about you

DO give specific reasons for your choice

ALWAYS avoid mentioning specific universities

Useful phrases
“My decision to study... (state subject) at 
university has been particularly inspired 
by… (give details) and will allow me to 
achieve my future goal of… (state goal).”

“Studying… will allow me to develop… 
as well as giving me the opportunity to… 
I am particularly excited at the prospect 
of finding out more about… which I 
have been interested in since…”

Use this space to practice your answers.



2) Paragraph covering your work 
experience or voluntary work
•	 What skills have you gained?
•	 What tasks did your job role involve and 

what did you learn?
•	 How did it benefit you?
•	 Have you been involved in any voluntary 

work or projects in your local community?
•	 Have you had any positions of responsibility?

DON’T underestimate the skills you gain 
from work and undersell yourself

DO talk about the skills you gained. Skills 
could include: time management, team 
working, leadership, problem solving, 
communication, diplomacy, analytical, 

presentation, confidence, increased maturity.

ALWAYS mention any work experience in 
the subject area you’re applying for

Useful phrases
“Being involved in a busy/professional/
successful… (state type of company e.g. 
accountancy firm) allowed me the opportunity 
to… (briefly describe the main tasks that 
relate to the skills you gained). These duties 
developed my skills in… (discuss your skills).”

“As well as providing practical experience in 
a … (state area of work e.g. computer retail 
store) the job also allowed me to develop skills 
in … (state skills) through… (state tasks). I 
am particularly proud of my ability to…”

Use this space to practice your answers.
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3) Paragraph covering your 
school/college experience
•	 What have you learnt from your studies? 

How do you feel they will help you progress?
•	 Is there a particular project you enjoyed, 

excelled at or really inspired you?
•	 What skills do you feel you have developed?
•	 Have you balanced your academic life with 

aspects of your social life?
•	 How would you describe your experience?

DON’T list the courses/subjects you’re taking 
– this is stated elsewhere on your application

DO focus on the subjects you’ve most 
enjoyed/have more to say about

ALWAYS be positive. Saying negative 
things about education doesn’t look 
good on an application to university.

Useful phrases
“While at college I have particularly enjoyed… 
(state subject) because it has allowed me to… 
(state reason). I was especially proud of my 
work during the module on… (state module), 
during which I had to… (state what you did).”

“My school experience will really help me 
at university because it has given me the 
ability to… (state skill/ability) which will 
stand me in good stead when I am required 
to… (state activity at university).” 

 
Use this space to practice your answers.



4) Paragraph covering your 
sporting involvement/involvement 
in clubs and societies
•	 Are you involved in any sports teams? Any 

clubs or societies?
•	 Have you participated in any events?
•	 What form of responsibility do you hold 

within the team/club/society?
•	 Have you been rewarded with any medals/

certificates/awards?

DON’T say you aren’t part of any 
clubs and societies even if that’s 
the case – it looks negative. 

You could concentrate on other 
experiences instead and choose 

not to include this paragraph

DO make sure anything you 
mention here is current

ALWAYS mention the skills you’ve gained – 
for instance being on a team will probably 
involve some kind of team work

Useful phrases
“Taking responsibility for … (state responsibility) 
has developed my skills in … (state skills).”

“Attending matches as part of my college’s 
football team has not only enabled me to…. 
(state what you’ve done) but also…..(state what 
else you’ve done) which I really value because 
I have gained the ability to…. (state ability)” 

Use this space to practice your answers.
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5) Paragraph covering your out of 
school/college activities and interests
•	 What are your hobbies and interests?
•	 How would you describe yourself as a 

person? What are your strengths?
•	 Do you have a valuable or exciting 

experience you would like to tell the 
admissions staff to know about? For example 
– have you been travelling? Have you learnt 
about different cultures and backgrounds?

DON’T just say “I like music and having a 
laugh with my friends” – this won’t impress. 
This doesn’t make you sound interesting or 
like you’d be a particularly good applicant

DO be honest! Lies will be spotted!

ALWAYS include at least a few lines on hobbies 
– universities do want to know about you

Useful phrases
“I have endeavoured to learn more about … 
(state what you have learned e.g. astronomy) 
despite little information being available at 
school/college. The reason for my interest 
in this area is… (give your reason).”

“An experience which I feel has had 
particular impact upon my outlook was 
when I… (state experience). This really 
opened my eyes to… (state what you 
learned/saw/how this impacted on you).”

 
Use this space to practice your answers.



6) Paragraph giving a 
concluding statement 
•	 What aspect of university are you looking 

forward to?
•	 Are there any clubs/societies you really want 

to join? Why?
•	 If you are planning to defer your entry (i.e. 

take a gap year) say what you plan to do and 
how you feel it will benefit you.

•	 What career path would you like to go into 
and why?

•	 What can you offer to the university?

DON’T say you’re going to take a gap year 
without having a plan - it doesn’t sound 
impressive if you haven’t worked out what you 
want to do. If you don’t have a plan, make one! 

DO make sure you sound enthusiastic

ALWAYS include a conclusion – you need to 
round your personal statement off neatly

Useful phrases
“I hope to continue to … (state hobby 
or interest) at university because it 
provides me with an opportunity to … 
(state opportunity e.g. meet people).”

“Before commencing on my course I am 
planning to take a gap year during which I 
will… (state your plans). I feel this will enable 
me to… (state what you’ll gain) which will help 
me at university because… (state why).”

Use this space to practice your answers.
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Notes


