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Work Based Learning explained 

YYoouurr  ffrreeqquueennttllyy  aasskkeedd  qquueessttiioonnss  

The Institute for Work Based Learning has compiled this guide to help you find out more 

about our Work Based Learning Studies (WBLS) programmes and modules and how the options 

available can meet your individual study needs and those of your organisation. 

 

What is Work Based Learning? 

Work based learning focuses on learning you have gained from past work and 

experiences, and the development of new learning in the form of work-based 

project(s) focused on your current work role. 

How are work-based qualifications regarded? 

The Institute pioneered the development of Work Based Learning (WBL) at higher 

education level during the early 1990s. Through our achievements in the field, we 

continue to develop our forward-looking approach to learning and share in the success of 

our students. 

Indicators of quality 

 Overseas accreditation by the Hong Kong Accreditation Authority (honours degree and 

masters degree) 

 Queens Anniversary Prize for excellence and innovation, 1996 

 Successful UK Quality Assurance Agency Discipline Audit as part of Quality Assurance 

Agency (QAA) 2003 Institutional Audit of Middlesex University 

 Successful Middlesex University Review of Academic Provision, 2003 

 Designated a Centre for Excellence in Teaching and learning by the Higher Education 

Funding Council, 2005 

 Received significant funding from HEFCE for Organisational Learning and established 

the employer-facing Middlesex Organisational Development network (MODNet) Project, 

2008 

 WBL Commendation in QAA 2009 Institutional Audit of Middlesex University. 

 

Our work based learning qualifications are validated by Middlesex University. The QAA 

visited Middlesex in 2009 and praised its initiatives to improve student progression and 
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achievement and the ‘distinctive contribution’ of the University’s work based learning 

programmes. 

What is a work-based project? 

The ideal work-based project is a task that will extend your knowledge and/or that of your 

organisation and have a significant impact on your professional development, your field of 

practice or your organisation. 

I need to work and can no longer attend university on a full-time 
basis to complete a degree programme I started. Can I ‘top it up’ 
or finish it with work based learning? 

You can carry the credit over from your course and ‘top up’ with WBL modules towards a 

programme such as a BA/BSc/BA Hons/MA/MSc. 

Can I take any of Middlesex University’s programmes by  
‘work based learning’? 

You can include modules from Middlesex University programmes in your Work Based 

Learning programme or course. 

 

What will I study on the WBS programme/course of study?  

Work based learning is the subject of the programme; it is the field of study. Work
WBLS Based Learning Studies (WBLS) refers to the undergraduate and postgraduate suite 

of courses. 
 

Through this programme, we show you how to: 

 identify and enhance your existing body of knowledge and skills, and gain academic 

recognition for them 

 lay paths for development and improve your professional effectiveness through critical 

reflection 

 design your personal study programme. While we provide the overall structure of your 

programme, its customised design and content is for you to decide, in agreement with 

the Institute and your employing organisation 

 bring academic depth to your approach to work 

 earn an internationally recognised academic qualification. 

 

Our aims are to: 

 provide a learner-centred curriculum 
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 widen the opportunities for students and their employers to devise coherent 

programmes on areas of their own choosing through, at and for work 

 combine individual continuing professional development (CPD) with 

organisational/professional learning 

 develop learners who have the capabilities needed to manage their own learning 

 develop critical thinking skills 

 develop learners who can negotiate, design and complete work-based projects which 

meet both their own needs and those of their employers/sponsors/organisations (where 

applicable) 

What does a WBS programme consist of? 

Each WBLS programme is potentially unique as you negotiate it with the Institute and your 

employer/sponsor (as applicable). It is built around three core stages:  

 Stage 1 Claim for experiential learning/review of learning: 

 review of learning 

 Stage 2 Project design  comprising modules on: 

 work-based research and development methods 

 programme planning 

 Stage 3 Project implementation 

 select from a range of project modules at undergraduate or postgraduate level to 

gain the credits needed to reach your credit target to complete your award.  

What will be the title of my award on completing the programme? 

The title of your award reflects the specialist focus of your study, which is shown in 

parentheses; for example, BA (Hons)/BSc (Hons) /MA/MSc Work Based Learning Studies (Event 

Management). Alternatively you may wish to use the title Professional Practice in place of 

Work Based Learning Studies. For example, Professional Practice in Event Management. 

Professional Practice is used to describe an existing and identifiable professional practice 

area. You will propose the actual award title in the Professional Development module. 

 If you are not yet sure what you would put forward as your specialist focus it may become clearer

 when you put together areas of learning for a Review of Learning (RoL) portfolio. 
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Can I just take single modules to gain credit? 

Yes, you can. You do not have to engage in the full programme such as BA/BSc or 

MA/MSc degree. You may wish, for example, to take a smaller qualification such as 

Certificate or Diploma. When pursuing a small qualification it is a requirement to complete 

a project module. 

Is it possible to combine a WBS programme with a conventional 
taught programme? 

It may be possible to negotiate and include some taught modules from the University’s 

catalogue in your WBLS programme. To do this you would need to gain the permission of 

the relevant programme or module leaders from the other school. This is something you 

would discuss with your academic tutor at stage 2, during the programme planning 

module. If this is something you would consider because you feel you would benefit from 

learning more about your chosen work area/subject, bear in mind that not all Middlesex 

University modules are available by distance learning. If you wish to register for other 

modules you would need to be able to attend the on-campus classes and examinations as 

timetabled by the relevant programme or module leaders. 
 

What entry qualifications and experience do I need? 

In order to successfully complete and make the most of a WBLS programme you 

should have considerable work experience (normally five or more years) and be 

able to identify aspects of your current work in project terms. 

Can I study for a postgraduate qualification even if I do not have  
a first degree? 

It is possible, provided you can demonstrate in a claim for accreditation of your current 

learning that you already work at a level suitable for entry to a postgraduate programme. If 

you cannot achieve level 7 credit you may be advised to follow a Bachelor degree 

programme. 

I am over the age of 50, is it too late for me to take a WBS 
programme? 

No, Middlesex University welcomes applications from mature students to all its 

programmes. Work based learning allows you to build upon your years of experience. Our 

students’ age ranges from 19 to 82! 

Can I only take a WBS programme if I am in paid work? 

No, work based learning is equally applicable to unpaid or voluntary work. 
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What is academic credit?  

It is credit awarded by the University, which may be for experiential learning or 

certificated learning. 

 

Academic credit is recognition of such learning, and is expressed in terms of credit points; 

four credit points equal one week of study on a full-time basis at:  

 Level 3 = foundation 

 Level 4 = certificate 

 Level 5 = diploma 

 Level 6 = degree 

 Level 7 = postgraduate.  

Nationally recognised academic qualifications have standard values expressed in terms of 

these credit points and levels. For example,  

 an honours degree requires 360 credit points, of which:  

 120 points must be at level 6 or above, and  

 100 points must be at level 5 or above 

 140 points must be at level 4 or above. 

 

 a masters degree requires 180 credit points, of which:  

 150 points must be at level 7, and  

 30 points must be at level 6 or above. 

What does RoL involve? 

The Review of Learning (RoL) is a module where students can make a claim for 

experiential learning as well as recognition of certificated learning at HE level.  

Are there any financial gains from RoL? 

Claiming credit for your prior experiential learning (RoL) can be a very cost-effective way 

of financing your study because University regulations allow you to use RoL credit for up 

to approximately two-thirds of your WBLS programme:  

 240 points for undergraduate 

 70 points for postgraduate (unless specified differently by your adviser).  
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Students taking RoL pay a flat fee for portfolio assessment as well as a module fee. Please 

see the section below. 

How much credit will I get for my professional qualifications 
and/or learning from experience? 

Generally credit is not awarded for professional qualifications, however, these can be 

used to support a claim for experiential learning in that area. 

What is experiential learning? 

Experiential learning is learning that arises from experience, which is reflected upon and 

which then becomes learning that can be claimed for as ‘experiential learning’. 

Do you recognise prior credit-rated learning? 

Certificated learning – If you have learning at HE level that already has a credit value 

attached to it (that is, has been certificated), you may make a claim for the recognition for 

this learning by the University, and use it as part of a programme plan.  

 

We may also recognise study that you have already completed. We are aware of the 

value of commonly held qualifications, such as HND, HNC and Cert Ed, but we will ask 

you to provide confirmation from the awarding body or institution that your qualifications 

have an academic credit value (that is, a value at higher education level) before including 

this in your portfolio.  

 

 

 

In addition, if you gained the qualification more than five years ago, we will ask you to 

support your claim for recognition of this learning by demonstrating:  

 your current understanding  

 the ways in which you have built upon this learning since acquiring it.  

The learning materials supplied to you at the start of your study will describe the process 

you need to follow to compile a claim for assessment. 

 

What is the time commitment? 

The length of time required to complete a WBLS programme depends on the 

qualification you wish to gain and the amount of credit you receive for accreditation 

of your current learning.  
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How long does it take to complete each module? 

All modules are usually delivered over a 12-week teaching period (study period), which 

start in October and February each year. Continuing students can use the summer period 

for reading and preparation. 

What study support will I get once I start a programme? 

Each student will be allocated a tutor for each module you will be undertaking. You will be 

provided with access to a set of learning materials at the start of each module as well to 

the University’s virtual learning environment, myUniHub. Students and tutors communicate

mostly by discussion boards and email; the University allocates a web-based email 

account for all students and uses this to address for any communication related to the University.  

 

You will be expected to use materials online via the virtual learning environment 

accessible via myUniHub, the Middlesex University student portal, unless you belong to 

particular cohort which does not have access to the internet. 

 

If you are uncertain, ask your tutor. 

 

Note  You must have access to and working knowledge of an up-to-date computer with 

internet access. You are expected to complete learning activities and to submit 

assessment online. 

What happens if my circumstances alter and I need to change my 
programme or course of study? 

If your circumstances change you have the option of renegotiating your programme or 

course of study. 

Will I have to take any time away from work? 

Although some selected modules of the WBLS programme offer optional on-campus

sessions, it is possible for you to complete an entire programme or course of study 

without attending the University, through distance learning. You will be expected to 

give project presentations on some modules and these can also be done online.
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What about fees and funding? 

The amounts shown below are the 2016/17 rates. Fees shown are UK/EU fees; for 

international fees, please refer to the Scale of charges sheet. 

 

The full cost of your programme depends on the total credit points in your programme and 

whether or not you receive accreditation for your current learning. We would only be able 

to give you a breakdown of your study costs when you have successfully completed the 

programme planning module in stage 2 (usually in your second study period).  

 

However, we appreciate that you, or your employer, need to know approximate costs in 

order to plan ahead so we give below the costs (based on fees for UK/EU students) for the first 

two study periods of a commonly followed programme. If you intend to follow a different module 

pattern, please ask for a breakdown of costs specific to your particular programme.  
 

If you undertake an undergraduate degree programme the total cost of  

the first two study periods of your programme will be:  

 £ 5,150 made up of module fees for:  

 WBS 3515, WBS 3915 and WBS 3630 (£4,500), and  

 RoL portfolio assessment fee (£650).  

 

If you undertake a postgraduate masters programme the total cost  

of the first two study periods of your programme will be:  

 £3,275, made up of module fees for:  

 WBS 4510, WBS 4810 and WBS 4630 (£1575), and  

 RoL portfolio assessment fee (£650). 

 

Subsequent modules will be charged at the rate per credit point  

for the relevant year:  

 for undergraduate credits, £75  

 for postgraduate credits, £52.50 

WBS 3515      £1,125 
WBS 3915      £1,125 

WBS 3630      £2,250 

                   £4,500   
 
RoL portfolio 
assessment fee.....£650 

WBS 4510 ..........  £525 

WBS 4810 ..........  £525 

WBS 4630 ..........  £1,575

                     £2,625 
 
RoL portfolio 
assessment fee .... £650 
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Based on these amounts, a 60-point undergraduate project module would cost £4500, and 

a 60-point postgraduate project module would cost  £3,150 (Fees shown are for UK / EU students).

What if I am not sure at this stage whether I want to undertake the  
whole programme? 

If you just want to take the RoL module before committing yourself to a full programme 

you can enrol for the single module. You should indicate this on your application form. The 

cost for completion of this undergraduate RoL module is £1,775, made up of: 

 module fee, £1,125 

 assessment of your RoL portfolio, £650.  

The cost for completion of this postgraduate RoL module is £1,175, made up of: 

 module fee, £525 

 assessment of your RoL portfolio, £650. 

When are fees due and how do I pay them? 

  

 

 

 

Please refer to the University fees guide for full and up-to-date information 

 http://unihub.mdx.ac.uk/your-support-services/fees-payments-funding
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My employer is willing to pay for my study, what do they need to 
do? 

Tick the correct box on the application form and ask your employer to complete the 

template for the sponsor letter which you can find within your information pack. Your 

employer will normally be invoiced for your annual fees when you have enrolled and for 

the relevant amount for the year when you ‘check-in’ at the beginning of each subsequent 

year.  They will also be invoiced for a separate, one-off, fee for portfolio assessment after 

you have received the result of the assessment. Sponsor letters are needed each year. 

 

Can I split the cost with my employer? 

The University’s finance department will collect the full fees from either you or your 

employer/sponsor at the appropriate time. Remember that it will be your responsibility to 

negotiate and agree with your employer who pays what, when and how you will reimburse 

(or collect from) each other if necessary. It would also be prudent to agree the terms of 

your arrangement, including:  

 minimum or maximum contributions 

 conditions of the sponsorship  

 what would happen if you left their employ before completing the programme.  

 

Note  You will not be able to complete the programme or graduate if there are any fees 

outstanding on your records. 

Is there any financial support for mature students? 

You might be eligible to apply for student loans and grants. Visit the following websites for 

information and advice. 

 

Student loans and grants 
 
 

http://unihub.mdx.ac.uk/support/money/fees/index.aspx
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Your next move 

Once you have made a decision to study with us, you will need to complete the 

Middlesex University application form, naming Work Based Learning Studies as 

your chosen programme or course of study.  

 

You will need to identify one of these accreditation modules as your first module: 

 WBS 2515 or WBS 3515 if you intend to make a claim, at undergraduate level, for experiential 

learning 

 WBS 4510 if you intend to make a claim, at postgraduate level,for experiential learning 

 WBS 2515, WBS 3515 and WBS 4510 can also be used if you wish to make a claim for both 

experiential and/or certificated learning from higher education.

 WBS 4810  Continuing Professional Development

 If you wish to take the module on a distance-learning basis (that is, you will not be 

attending the University campus) state ‘distance learning’ on your application form. 

What should I enclose in my application? 

Run through this checklist to make sure that your application contains all of these items:  

 your completed application form 

 your personal statement (length: one-side of A4 sheet) outlining why you wish to take a 

WBLS programme 

 copies of your qualifications 

 copy of your passport or driving licence 

 completed reference form  

 if applicable, written confirmation in letter form from your organisation that they are 

willing to sponsor your study 

http://unihub.mdx.ac.uk/support/money/finsupport/index.aspx
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Is there a deadline for applications? 

The covering letter you received with this guide gives you the latest deadlines for 

applications. 

When will I hear if my application has been successful? 

Your application will be considered by the appropriate academic staff before being passed 

to the admissions department who will contact you with the decision. If you are offered a 

place we ask you to return your acceptance within two weeks so that we can complete 

your registration and send you further information about enrolment as well as how to 

access your learning materials. This process normally takes between three and six weeks 

according to the time of year. 

 

On reflection, I don’t think a WBS programme will meet my needs, 
but I still want to find out about studying at Middlesex University. 
Where can I get further information? 

You should contact the University’s admissions enquiries: 

For  both UK/EU and international students  

Telephone   020 8411 5555 

email    admissions@mdx.ac.uk 

 

 

Any other questions?  

You are welcome to telephone us between 9.30am and 5pm, from Monday to 

Friday. If you are not able to contact us by telephone please email or post your 

enquiry.  

Our contact details 

The Institute for Work Based Learning 

Admissions 

Middlesex University 

Fenella 

The Burroughs, Hendon 

London  

NW4 4BT 
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 Telephone   020 8411 5555 
  

email    wbsadmissions@mdx.ac.uk 

 

 

Useful websites 

 

Middlesex University website 

www.mdx.ac.uk 

Middlesex University’s student website, UniHub 

http://unihub.mdx.ac.uk 

Naric, the National Agency responsible for providing information, 

advice and expert opinion on vocational, academic and professional 

skills and qualifications from over 180 countries worldwide 

www.naric.org.uk 

http://unihub.mdx.ac.uk/
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